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54.26.1
Purpose
The purpose of this policy is to establish procedures for maintaining a warrant and wanted persons file.
54.26.2
Rationale
Warrants need to be filed in a way that ensures accuracy and immediate accessibility.
54.26.3
Policy

All criminal warrants are individually entered in the statewide information system by court clerks or by WCSO records unit personnel into NCIC and/or onto Records Management System (RMS).  



A.
Any warrant entered will be an original or certified copy.

B.
All criminal warrants are accessible through the State computer through the dispatch service channel at the Weber Area Consolidated Dispatch Center (WACDC), and the records unit.



C.
Criteria for entering warrant notices into the
State system or NCIC include:




1.
Felony Offenses




2.
Class A Misdemeanors




3.
Class B Misdemeanors




4.
Class C Misdemeanors




5.
Protective Orders




6.
Civil or Criminal Stalking Injunctions




7.
“No Contact” Orders




8.
Extradition Orders



D.
Criteria for entering other local warrants into 






the WCSO records system include:




1.
Civil Warrants




2.
Justice Court Warrants 

54.26.4
Procedures


When processing a warrant for service:

A.
The warrant information will be cross referenced with the RMS Master Name Index prior to entry, to eliminate the chance of duplicate names in the systems.

B.
All information from the warrant (name, address, DOB, charges, bail etc.) will be entered into the system.

C.
The entered information will be printed out and attached to the original warrant.



D.
The information and warrant will be given to the deputy serving the warrant.

E.
Original and court copies of our warrants are not to be used, unless the officer must obtain a printed abstract copy from the statewide computer system for service.

1.
An abstract copy can be obtained from the WACDC, Records Section personnel or Corrections Division personnel.




2.
No additional copies of a warrant will be made by any personnel.



F.
Before a subject is arrested on a criminal warrant, the deputy:

1.
Must confirm that the original warrant is on the statewide warrants system.

2.
In case of civil warrant, which is not 
listed on the Statewide Warrants system, a copy will be kept on file in the Support Services Section, and the warrant must be listed on the RMS which is available 24 hours a day through WACDC. 

G.
Warrants on the computer are normally valid for three (3) years, unless reissued for a longer period by the courts.




H.
Issuing Warrant Case Numbers

1.
For a new WCSO warrant, the case number will follow the chronological sequence of numbers being used.

2.
Other-Agency warrants, when served by our personnel, will receive a current date, case number, and will be designated as an agency assist.






I.
Receiving Other-Agency Warrants 




1.
The warrant must be verified by phone AND a FAXED copy of 




the specific warrant must be received from the issuing agency, 




unless already on the statewide system. 

2.
The warrant may also be verified through the service channel at WACDC after hours, holidays, and weekends or by the records section during business hours, from 0800 to 1700, Monday through Friday.

3.
Other-Agency warrants include all specified in 54.26.1C,D 
and may also include Civil Bench Warrants from a plaintiff; and Justice Court Warrants directly from the court.

J.
After a statewide warrant has been served, recalled by the court, or has expired:

1.
It is noted on the statewide information system by dispatch(WACDC)or records unit personnel. 




2.
The warrant is cleared or removed by court personnel only.  

3.
The original and clearance notations, along with any additional paperwork generated by the arrest, is filed in the corresponding case report file and on the computerized statewide warrants system.

K.
After civil warrants or other jurisdiction or non-statewide warrants have been served, recalled by the courts or plaintiff, or have expired:




1.
The action is noted on the RMS by records unit personnel and the 




warrant will no longer be active. 

2.
The clearance notation will be entered into the RMS and all such warrants will be returned to the court or originating authority with notation of WCSO actions.  




3.
Civil warrants will be returned with proper returns of service noted.



L.
Warrant Records

1.
Weber County Sheriff’s Office participates in the statewide warrants system.  




2.
Records for warrants are maintained by the appropriate courts.  

3.
Access to those records is available twenty-four (24) hours a day through WACDC. 




4.
BCI is the administrator for the Statewide Warrants system.
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