Supervisor / Safety Investigation Report
Supervisor: [image: image1.wmf]

Department:[image: image2.wmf]


Date/Time incident occurred:[image: image3.wmf]

Date/Time reported:[image: image4.wmf]


Reported by:[image: image5.wmf]

Person Injured:[image: image6.wmf]


Severity Potential: [image: image7.wmf]Major



 CONTROL Forms.CheckBox.1 \s [image: image8.wmf]Serious



 CONTROL Forms.CheckBox.1 \s [image: image9.wmf]Minor

Probable Recurrence:[image: image10.wmf]Frequent



 CONTROL Forms.CheckBox.1 \s [image: image11.wmf]Occassional



 CONTROL Forms.CheckBox.1 \s [image: image12.wmf]Rare


Severity of Injury:
[image: image13.wmf]First Aid



 CONTROL Forms.CheckBox.1 \s [image: image14.wmf]Medical

[image: image15.wmf]Lost Work Days


Sent for medical treatment:
[image: image16.wmf]Yes











Incident Report Only:
[image: image17.wmf]Yes




Incident Resulted In:
[image: image18.wmf]Injury



 CONTROL Forms.CheckBox.1 \s [image: image19.wmf]Fatality



 CONTROL Forms.CheckBox.1 \s [image: image20.wmf]Prop. Damage


Cause: (check contributing factors if applicable)
Unsafe Conditions:
[image: image21.wmf]Defective Tools/Equipment/Substance



 CONTROL Forms.CheckBox.1 \s [image: image22.wmf]Unsafe Design or Construction 





[image: image23.wmf]Hazardous Arrangement

[image: image24.wmf]Unsafe Illumination



 CONTROL Forms.CheckBox.1 \s [image: image25.wmf]Unsafe Ventilation





[image: image26.wmf]Unsafe Clothing



 CONTROL Forms.CheckBox.1 \s [image: image27.wmf]Insufficient Instruction



Unsafe Acts:

[image: image28.wmf]Operating without authority

[image: image29.wmf]Using unsafe equipment



 CONTROL Forms.CheckBox.1 \s [image: image30.wmf]Using equipment unsafely





[image: image31.wmf]Unsafe Loading



 CONTROL Forms.CheckBox.1 \s [image: image32.wmf]Unsafe Position



 CONTROL Forms.CheckBox.1 \s [image: image33.wmf]Working on moving or dangerous equipment





[image: image34.wmf]Distraction or Horseplay



 CONTROL Forms.CheckBox.1 \s [image: image35.wmf]Failure to use personal protective devices


Why did unsafe condition exist?[image: image36.wmf]


Why was unsafe act committed?[image: image37.wmf]


Was the incident avoidable?[image: image38.wmf]Yes



 CONTROL Forms.CheckBox.1 \s [image: image39.wmf]No

Is this the same description as the employee? [image: image40.wmf]Yes



 CONTROL Forms.CheckBox.1 \s [image: image41.wmf]No


Explain: [image: image42.wmf]


GUIDES TO CORRECTIVE ACTION (To be completed by Supervisor)

Based on the cause checked above, I am taking the following corrective action:    
Unsafe Condition:
[image: image43.wmf]Remove

[image: image44.wmf]Warn



 CONTROL Forms.CheckBox.1 \s [image: image45.wmf]Training


Unsafe Act:

[image: image46.wmf]Stop worker



 CONTROL Forms.CheckBox.1 \s [image: image47.wmf]Study Job



 CONTROL Forms.CheckBox.1 \s [image: image48.wmf]Follow-up



 CONTROL Forms.CheckBox.1 \s [image: image49.wmf]Enforce

[image: image50.wmf]Instruct


If supervisor unable to handle, then recommend to: [image: image51.wmf]Boss



 CONTROL Forms.CheckBox.1 \s [image: image52.wmf]Risk Management



 CONTROL Forms.CheckBox.1 \s [image: image53.wmf]Other


If other, please list: [image: image54.wmf]


Follow up: [image: image55.wmf]


What I am doing to prevent similar incidents: [image: image56.wmf]


Further Recommendations: 

[image: image57.wmf]


Additional Comments/Information: 
     
Supervisor Signature:[image: image58.wmf]


Date:
[image: image59.wmf]
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